City of La Vernia

To: Prospective Candidates for City of La Vernia General Election
From: Brittani Porter, City Secretary

Date: January 13, 2021

Re: Election Information

Thank you for your consideration to offer your services to the citizens of La Vernia by
becoming a candidate for this year's municipal election. Your candidacy entails the
obligation to comply with certain applicable state statutes and local ordinances. In an
effort to assist you with these statutes and ordinances | have prepared this “Candidate
Packet” with necessary forms, pertinent information and basic instructions. | urge you to
read this letter and the enclosed material prior to filling out the specific forms or filing for
office.

The election on May 1, 2021 will be for three (3) Council seats. The elected officials shall
hold their office for a period of two (2) years from May 2021 to May 2023.

It is the candidate’s responsibility to become familiar with the laws applicable to
campaigning for office. This office will advise you of upcoming filing dates; however the
role of the City Secretary is limited to accepting and filing various forms, applications,
affidavits, and/or statements, and noting the date and time of the filing thereon. The City
Secretary is not expected to judge or comment upon the timeliness or sufficiency of
reports filed. Should you have any questions regarding reporting procedures,
contributions, or expenditures, please call the Texas Ethics Commission at (512) 463-
9800, or online at www.ethics.state.tx.us. The Finance Guide for Candidates &
Officeholders Who File with Local Filing Authorities has key information and can be found
at www.ethics.state.tx.us/quides/coh_local guide.pdf.  Additionally, all complaints,
concerns and violations regarding campaign practices should be reported to the Texas
Ethics Commission, and not the City of La Vernia. Signage in violation of municipal
ordinance may be reported to City Hall at (830) 779-4541 ext. 3.

You may direct questions about election laws to the Secretary of State at (800) 252-8683
or (5612) 463-5650, or go online at www.sos.state.tx.us.

The filing period for a place on the May 1, 2021 ballot begins Wednesday, January 13,
2021 and will continue Friday, February 12, 2021 at 5:00 p.m. The City Secretary’s
regular office hours are Monday through Friday, 8:00 a.m. to 5:00 p.m.; you may file in
the City Secretary’s office beginning on Wednesday, January 13, 2021.

The drawing for order of names to be placed on the ballot will be held on Monday,
February 22, 2021 at 11:00 a.m. in the City Secretary’s Office located at 102 E.
Chihuahua Street. As a candidate, you are invited and encouraged to attend this drawing.



Forms and information for the 2021 City of La Vemnia General Election for City Officials
are enclosed. Below | have listed and provided a brief explanation of some of the forms
contained within the candidate packet.

Please note that the two forms you MUST submit when you file for office are: 1) the

Application for a Place on the Ballot; and 2) Appointment of a Campaign Treasurer by a
Candidate. :

Following are explanations of the forms as indicated in the Table of Contents

1) Application for a Place on the General Election Ballot (bilingual) — Each
candidate must file this form with the Office of the City Secretary in order to have
his/her name placed on the ballot. The loyalty oath is included on this application
and must be notarized. This form must be filed no earlier than Wednesday,
January 13, 2021 and no later than 5:00 p.m. on Friday, February 12, 2021. The
form may not be dropped off and left at the office; it must be received and stamped
by the City Secretary or the City Secretary’s designee. There is no filing fee. Each
application will be reviewed to determine whether it complies with the Election
Code requirements as to content. Please file your application as soon as
practicable to allow sufficient time for review.

2) Appointment of a Campaign Treasurer by a Candidate (form CTA) — The form
CTA should be filed with City Secretary at the same time as you file the application
for a place on the ballot and before you make any expenditures or accept any
contributions. Please note the statement that must be signed regarding the
nepotism law. A summary of the nepotism law is in the CTA Instruction guide.

3) Candidate/Officeholder Campaign Finance Report (Form C/OH) — Form C/OH
is to be completed by the candidate or the candidate’s campaign treasurer (but
signed only by the candidate). Form C/OH-FR, Campaign/Office holder Report-
Designation of Final Report is the last page attached to form C/OH. This form
MUST be filed when you are no longer receiving or spending political contributions.
A complete form C/OH (Candidate/Officeholder Campaign Finance Report) must
be filed when you file the Designation of Final Report. Instructions on how to file
the Final Report are in the Instruction Guide for form C/OH.

4) Code of Fair Campaign Practices Form (CFCP) and CFCP Act— By signing this
form you are signifying your intentions to run a fair, ethical and honest campaign.
This form is voluntary, however, | strongly recommend that you sign it and file it at
the same time your application for a place on the ballot and the Form CTA are
filed.

Please be aware that Section 254.036(a) of the Election Code requires that all forms
pertaining to financial reporting be printed in black ink or typed with black typewriter
ribbon, unless the report is a computer printout. If the report is a computer printout, the



printout must conform to the same format and paper size as the form prescribed by the
commission. | would also like to emphasize the importance of adhering to the financial
reporting procedures. Campaign reports are considered open records; therefore, they
are subject to the Open Records Act and will be made available for review by the general
‘public, reporters and opponents alike, upon request.

The City Secretary’s office is available to help you and will assist you with your questions
and needs. | hope that this will be a positive and exciting experience for you. If you have
any concerns or if | may be of assistance, please do not hesitate to contact me at (830)
779-4541 ext. 3, via e-mail at bporter@lavernia-tx.gov, or come by my office at City Hall.

Sincerely,

Brittani Porter
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| acknowledge that | received a candidate packet for potential candidacy for the City of La Vernia

Council. | realize that by signing this paper | am not declaring my candidacy for any office, nor
am | declaring candidacy for anyone else.

Printed Name Date

Signature

If you should need additional forms of any kind, the Secretary of State and the Texas Ethics Commission
provides them on their website for download at: www.sos state.tx.us/elections/forms/index.shtml or
www.ethics.state.tx.us




Date

Important Dates for Candidates
City of La Vernia, Texas
2021 General Election

Day of
Week

Description

January 13, 2021

February 16, 2021

February 19, 2021

February 22, 2021

April 1,2021

April 19, 2021

April 20, 2021

April 27,2021
May 1, 2021

TBD

July 15, 2021

Wednesday

Tuesday

Friday

Monday

Thursday

Monday

Tuesday

Tuesday
Saturday

Tuesday

Thursday

First day to file an application for a place on the
ballot

Last day to file an application for a place on the
ballot and for a write-in candidate to declare
candidacy (Must be received by 5:00 p.m.)

Last day for a candidate to withdrawal Application
for a Place on the Ballot (Must be received in
writing by 5:00 p.m.)

Drawing for position on the ballot in the City
Secretary’s Office at City Hall at 11:00 a.m.

Last day to register to vote or makes a change of
address in order to be able to vote in May 1st
General Election

First day for Early Voting in person

Last day to receive application by mail (FPCA) for
a ballot. (Must be received by 5:00 p.m.)

Last day for Early Voting
ELECTION DAY 7:00 A.M. TO 7:00 P.M.

Official canvass of returns & swearing in of newly
elected officials

Last day for timely filing of semi-annual report of
contributions and expenditures from campaigns




2-21
Prescribed by Secretary of State
Section 141,031, Chapters 143 and 144, Texas Election Code

1/2017
ALL INFORMATION IS REQUIRED TO BE PROVIDED UNLESS INDICATED OPTIONAL

APPLICATION FOR A PLACE ON THE GENERAL ELECTION BALLOT
TO: City Secretary/Secretary of Board

| request that my name be placed on the above-named official ballot as a candidate for the office indicated below.

OFFICE SOUGHT (Include any place number or other distinguishing number, if any.) INDICATE TERM
FULL
UNEXPIRED
FULL NAME (First, Middle, Last) PRINT NAME AS YOU WANT IT TO APPEAR ON THE BALLOT®

PERMANENT RESIDENCE ADDRESS (Do not include a P.O. Box or Rural | PUBLIC MAILING ADDRESS (Campaign mailing address, if available.)
Route. If you do not have a residence address, describe the address
at which you receive personal mail and location of residence.)

cTy STATE P cy STATE ZIP
PUBLIC EMAIL ADDRESS (If available) OCCUPATION (Do not leave blank) | DATE OF BIRTH VOTER REGISTRATION VUID
NUMBER (Optional)

TELEPHONE CONTACT INFORMATION (Optional) LENGTH OF CONTINUOUS RESIDENCE AS OF DATE APPLICATION SWORN
Home: IN STATE IN TERRITORY FROM WHICH THE

OFFICE SOUGHT IS ELECTED®
Work:

year (s) year (s)
Cell:
€ month(s) month(s)

If using a nickname as part of your name to appear on the ballot, you are also signing and swearing to the following statements: | further swear
that my nickname does not constitute a slogan nor does it indicate a political, economic, social, or religious view or affiliation. | have been
commonly known by this nickname for at least three years prior to this election.

Before me, the undersigned authority, on this day personally appeared (name) , who being by me
here and now duly sworn, upon oath says:

“l, (name) , of County, Texas, being a
candidate for the office of , swear that | will support and defend the Constitution and laws
of the United States and of the State of Texas. | am a citizen of the United States eligible to hold such office under the constitution and laws of
this state. | have not been finally convicted of a felony for which | have not been pardoned or had my full rights of citizenship restored by other
official action. | have not been determined by a final judgment of a court exercising probate jurisdiction to be totally mentally incapacitated or
partially mentally incapacitated without the right to vote. | am aware of the nepotism law, Chapter 573, Government Code.

I further swear that the foregoing statements included in my application are in all things true and correct.”

X

SIGNATURE OF CANDIDATE

Sworn to and subscribed before me at , this the day of

SEAL

Signature of Officer Administering Oath* Title of Officer Administering Oath

TO BE COMPLETED BY CITY SECRETARY OR SECRETARY OF BOARD:
(See Section 1.007)

Date Received Signature of Secretary
Voter Registration Status Verified O







